Annhual Governance and Accountability Return 2020/21 Part 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
. \é«é\?’re the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
5 million; or

where the higher of gross income or gross expenditure was £25,000
or less but that:

* are unable to certify themselves as exempt {fae payable); or
+ have requested a limited assurance review {fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority In England that either received gross incoma or incurred gross expenditura
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annua! Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority’s internal auditor.

» Sections 1 and 2 must be completed and approved by the autharity.
+ Saction 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2021.

4, An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
heither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2021. Reminder letters will incur a charge of £40 +VAT:

« the Annual Governance and Accountability Return Sections 1 and 2, together with
« 2 hank reconciliatlon as at 31 March 2021
+ an explanation of any significant year on year variances in the accounting statements

« notification of the commencement date of the period for the exercize of public rights
« Annual Internal Audit Report 2020721

Unless requested, do not send any additional documents to your external auditor. Your extarnal auditor will
ask for any additional documents needed. '

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Sectlon 3 -~ External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Reqguirements

Under the Accounts and Audit Regulatione 2015, authorities must publish the following information on
the authority webhsitefwebpage:

Before 1 July 2021 authorities must publish:

* Notice of the pariod for the exercise of public rights and a declaration that the accounting siatements
are as yet unaudited;

* Section 1 - Annual Governance Statement 2020/21, approved and signed, page 4

+ Section 2 - Accounting Statements 2020/21, approved and signed, page 5

Not {ater than 30 September 2021 authorities must publish:

* Notice of conclusion of audit

» Section 3 - External Auditor Report and Cartificate

+ Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It Is recommended as best practice, to avold any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

*for & compiele fist of bodfes that may he smaller authoritlas refer 1o schaduls 2 to the Local Audlt and Avcountability Act 2014,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020/21

The authotity must comply with Proper Practices in completing Sactions 1 and 2 of this AGAR, Proper
Practices are found In the Practitioners’ Guide* which is updated from time to time and contains averything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

Make sure that the AGAR Is complete {no highlighted boxes left empty), and is properly signed and dated. if the
AGAR containe unapproved or unexplained amendments, it may be returned and addltional costs will be incurred.

The authority should receive and note the Annual Internat Audit Report before approving the Annual
Governance Statement and the accounts.

Use the checkllst provided below to review the AGAR for completeness before returning it to the external
auditor by emall or post {not both) no later than 30 June 2021,

The Annual Governancs Statement (Section 1) must be approved on the same day or befora the Accounting
Statements (Section 2) and evidenced by the agenda or minute referances.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2} before they are presented to
the authority for approval, The authority must In this order; consider, approve and sign the accounts.

The RFQ is required to commence the public rights period as soon as practical after the date of the AGAR approval.

Do not send the external auditor any information not specifically requested. However, you must Inform your
external auditor about any change of Clerk, Responsible Financlal Officer or Chalrman, and provide
relavant authorlty owned generic emall addresses and telephone numbers.

Make sure that the copy of the bank reconcifiation to be sent to your external audltor with the AGAR covers

all the bank accounts. If the authority holds any shortterm investments, note their value on the bank

reconciliation. The external auditor must be able to agree the bank reconclliation to Box 8 on the accounting

statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. More help on bank reconciliation |s avaitable in the Practitioners' Guide*.

Explain fully signficant varlances in the accounting statements on page 5. Do not just send a copy of the detailed

accounting records instead of this explanation. The external auditor wants to know that you understand the

reasons for all varlances. include completa numerical and narrative analysis to support the full variance.

if the external auditor has to review unsolicited information, or recelves an incomplete bank reconcitiation, or

variances are not fully explained, additional costs may be incurred,

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2020) equals the balance brought forward in the current vear (Box 1 of 2021).

* The Responsible Financial Officer (RFQY}, on behaif of the authority, must sat the commencement date for the

exercise of public rights of 30 consecutive working days which must Include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Reguiations 2015, Including the period for the exercise of public rights and the name and
address of the external auditor bafore 1 July 2021

Completion checklist - 'No’ anawers meun you may net have met requircments I Yos No

All sections Have all highlighted boxes have been completed?

Has all additional information requested, inchiding the dates set for the period
for tha exarcise of public rights, been provided for the external auditor?

Internal Audit Report | Havaall highlighted boxes been completed by the internal auditor end axplanations provided?

Saction 1 For any statement to which the response [s 'no’, has an explanation been published?

Section 2 Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant varlations from last year to this vaar been published? ¢
Has the bank reconciliation as at 34 March 2021 been reconciled to Bax 87

Has an explanation of any difference batween Box 7-.and Box 8 been provided?

Sactions 1 and 2 Trust funds ~ have all disclosures been made If the authority as a body corporate isa |
sole managing trusiee’? NB: do not send trust accounting statements unless requested.fi

B e
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Annual Internal Audit Report 2020/21

5 EAE pitu 2 T 5 : 5 el

During the financial year ended 31 March 2021, this authority's internal auditor acting independently and on the basia

of an assessment of risk, carrled out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate avidence from the authorily.

The Internal audit for 2020/21 has been carrled out in accordance with this authority's neads and planned coverage.
On the basis of the findings in the areas examined, the Internal audit conclusions are summarised in this table, Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in al!

significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
. to meet the needs of this authority.

e w"i: ka 7 E?'ﬁ

Internal conirol ohjective

A. Appropriate accounting records Have been.properly-kept throughout the financiat year.

B. This authorlty comptied with its financial regulations, payments were supporied by invelses, sl
expanditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant tisks to achleving its objectives and reviewad the adequacy
of arrangamanis o manage thease.

D. Tha pracept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monHtored; and reserves were appropriate,

E. Expected Income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriataly accounted for,

F. Peity cash payments were properly supported by receipts, all petty cash expanditure was approved
and VAT appropriately accounted for. No Ferry CasH

G. Salarles to smployess and allowances to members were pald in accordance with this authority's
approvals, and PAYE and NI requiremants ware properly applled.

H. Asset and investments registers ware complete and accurate and properly maintained,
|._Periodic bank account reconciliations were properly camad out during {he yaar,

J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts
and paymants or income and expenditure), agreed to the cash book, suppotted by an adequate audit
trali fram undariying records and where appropriata debtors and creditors were properly recorded,

K. If the authority certifled Itself as exempt from a limited assurance raview in 2019/20, it met the

exemption critetla and corractly declared Itself exempt, (IF the authority hed & fimited assurance
raviaw of its 2019/20 AGAR tick "not coverad”) ‘

L. If the authority has an annual turnover not exceeding £25,000, it publishes Information on a websitef

webpage up to date at the time of the internal audit in accordance with the Transparency code for
smaller authorlties,

M. The authority, during the pravious year (2019-20) correctly provided for the period for the exarcise of
public rights as required by the Accounts and Audit Regulations (evidanced by the natice published
on the website and/er authorily approved minules confirming the dates set},

N. The autharly haa complied with the publication requirements for 201 8/20 AGAR
(sea AGAR Page 1 Guidance Notes).

O. {For Incal councils only)
Trust funds (including charitable) — The council met lts responsibilities as a trustes.

For any other risk areas Identifled by his authority adequate controls existed (fist any other risk areas on separate sheets if needed).

d ouf the inlernal audit

Sighature of person who  #
carried out the internal audit Heses
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Section 1 — Annual Governance Statement 2020/21

We acknowledge as the members of:

5

our responsllbilﬂy for ensuring that there is g sound system of Internal control, including arrangemants for
the preparation of the Aecounting Statements. We confirm, to the best of our knowledge and balief, with
respect to the Accounting Statements for the year ended 31 March 2021, that;

1. We have putin place arrangemenis for sfiactive financial
managernant during the yesr, and for tha preparation of
the accounting statements.

2. We mainizined an adequats system of internal sortrol
including measures designed to pravant and detact fraud |
and corruplion and reviewed its effactivenass. ‘

prepared its accounting stetements in accordance
with the Accounts and Audi Ragulations.

| made proper amangerments ang aecaplad responsibiity
for safaguarding the public money and resources in
its charge.

3. Wa took all reasonabie staps fo assure ourselves
that there ars no matters of actual or potential
non-cofmplisnce with taws, regutations and Proper
Practicas that coutd have a significant financial eflect
on the abllity of this autharity to conduct Ite
business or manage #s finances.

4. We pravided proper opportunity during the yaar for
the exerciee of electors’ rights in accordsnce with the
raquirements of the Azcounts and Audit Regulations.

§, We carrled out an assessment of the risks facing thig
authorlty and took appropriate steps to manags those
Tlsks, inciuding the Introduction of Infernal controls andior
sxlemal inswance cover where yequired.

4. We maintalned throughout the year an adequate and
effaciive systam of Inlemal audi of the accounting
records and control systems.

7. Wa tack approprisle action on all matters ralsad
in raparis from Internal and external audit.

8. Wi consldered whether any illigation, Habilllles or
commitments, events or transactions, occurting alther
during or afier the year-end, hava a financlal tmpact on
this authority and, where appropriate, have inciuded them |
in the accounting atatemsnts.

8. {For local councits only) Trust funds inciuding
chatitable. In our capacity as the sole managing
trustee wa discharged our accountabllity
responsibifities for the fundés)/agzsts, including
financlal reporting and, If required, independent
examinatlon or audjt,

has only done what If has the {sgel powar {o do and has
complisd with Proper Praciices In doing s0.

during the year gava aff persons interested the opportunily io
%l inspect and ask questions sbout this authorily’s accounts.

7| considferad and documsnled the financial and other rsks i
A faces and deatt with them property.

# amenged for 8 competent person, ndependant of the frnencial
= controls and procedures, lo giva an cbjective view on whethar
4 internal conirols mest the needs of this smailer authority.

*| respondad to matters rought fo Its adention b v internal ard
extarnal audl,

i| disclased avarything if should have abou! s business activity

during the year Including everts taking place aftsr the yoar
ang if refovent.

has et alf of its responsibilites where, as a body
comorete, f s & sole managing frustse of a focal
frust or frusts.

LI

*Please provide explanations to the external audltor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheete must be published with the Annual Governance Statement,

This Annual Governance Statement was approved at a
maeting of th

Signed by the Chairman and Clerk of the maating where
approval was glven;
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Section 2 - Accounting Statements 2020/21. for-

208 Dk 20 ressey,
¥

o tredridyiny fivialy iy

1. Balances broughl
forwand

Total balances and reserves at fhe baginnirig of the year

as recorded In tha finsnclal records, Value must-agres o
Box T of previcus yaar,

Tota! smount of precept {or for IDBs rates and fevies}

teceived or receivable In the year. Exgluda any granis
received,

' Total ncome or reoalpts as recordad in the cesibook lass
the precept or rafesHavias received fiine 2), Include any
-granfs racelved,

Total expandiure or paymenta meds fo and on behaff
of olf employaes, include grase salarias and wages,
amplovers NI contributions, emplayers pension
coninbulions, gralulties and savarance payments.

‘Tolal expendiure or payments of capitaf and intersst
made duting the yoar on the authorily's borrowings {If any).

2. (+} Procept or Rates ang
Levies

3. (+) Total othar tacaipts

"4, {) Staff coats

8. () Loan Interestfcapital
repayments

6. (-) All othar payments

Total expsnditure or payments as recordsd in the casth-
book iass slaff costs (Ine 4) and loen inferasl/capitat
repaymants {iine 5),

Tota! belances and reserves atthe end of the Yyean Must
agual {1+243) - (4+6+6),
Y

7. (=) Balances carded
forward

8. Totsd valiie of cashrand

i ﬁm sum of st current and deposit bank accourds, cash
shor term Invastments

il holdings and short tern Investments held a8 et 31 March —
o apree with bank reconcillation,

; \f e vaiug of alf tha property the authorlty awns - it Is made
i

D of alt lts fixed assels and Iong tarm invesimants as at
-31 Marah,

The outstanding capital balancs as at 31 March of all foans
frem third partias (including PWLB],

5. Total fixed essats plus
long tarm Investments
and assels

10. Todai borrowings

T

11. (For Local Councils Only) Digclosure note
re Trust funds {Including charitabla).

“The Counch, as & body corporale, acts as sole fristes for
“and [ responsible for managing Trust funds or assels,

N.B. The figures in the accounting stalements above do
N0t include any Trust iransactions:

t certify that for the year ended 31 March 2021 ths Agcounting
Statements in this Annual Governance and Accountabllty
Return have been prapared on either a recsipls and payrents
arincoms and expanditura basis following e guidance In
Governance and Accountability for Smaller Authorities — a
Praclitionars' Gulde to Proper Practices and present fairly
the financial position of thls authority.

Signed by Responsible Financlal Officer befora being
prasantad to e authortywior appro
br s o . ;

tconfirm that these Accouniing Statemants were
approved by this authority on this date:

3| Sianed by Chalman of the mesting where the Accounting
Statemants wers approved i ‘
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Section 3 — External Auditor’'s Report and Certificate 2020/21

In respect of Fazeley Town Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A imited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with Intemational
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Retum in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website -
https:/Avww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has

a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2021; and

+ confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2020/21

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in
Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have
come to our attention giving cause for concem that relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:
We were required to return the Annual Governance and Accountability Return to enable the Council to correct the
following:
A. Boxes 7 and 8 were initially incorrectly written as £52,881, instead of £52,811. '
In future the Council should ensure that the Annual Governance and Accountability Return is accurate and
complete.
3 External auditor certificate 2020/21
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2021.
[*We do not certify completion because:
Not applicable
|
External Auditor Name
Mazars LLP, Newcastle, NE1 1DF
External Auditor Signature M E Date 22 September 202
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